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This brochure should be used in conjunction with the 
Provincial Publication “Subdivision/Condominium Approval 
Procedures: A Guide for Applicants’, available from the 
Ontario Government Bookstore, 880 Bay Street, Toronto, 
Ontario M7A 1N8 and the “Subdivision and Condominium 
Application Guide” of Hamilton-Wentworth. Applicants 
should also be familiar with the current copy of the Planning 
Act, also available from the above source. 


Purpose of Brochure 


The purpose of this brochure is to provide individuals with a 
thumbnail sketch of the subdivision approval process in the 
Hamilton-Wentworth Region and to direct subdividers to the 
proper contact persons in the process. Sub-division of land in 
Ontario is governed by The Planning Act; RS.O. 1983. The 
chart on the other side of this brochure shows how the pro- 
cess operates. The box numbers identified in the following 
text relate to the chart. 


It is advisable to contact the appropriate area municipality 
(Box 1) in which lands are located and the Regional Planning 
and Engineering Departments prior to submitting a formal 
application to the Region. Early consultation will identify 
potential conflicts between the proposal and existing land 
use plans or policies. 


This is not a “do it yourself” brochure provided to avoid pro- 
fessional help. Because the subdivision approval process is 
technical and because an owner may not be able to afford 

any hold ups, it is advisable that professional assistance be 


retained, particularly if an application for an amendment to 
an Official Plan or Zoning By-law is required. With regard to 
the preparation of plans, an Ontario Land Surveyor must 
certify the boundary description for the lands to be 
subdivided. 


Area Municipality’s Role 


The review conducted by the area municipality is an essential 
part of the subdivision process since it ensures that the land 
is suited for the proposed development and that the develop- 
ment does not conflict with existing plans for the area. Most 
important, the area municipality ensures that the proposal 
will not conflict with the development policies set down in its 
official plan. The area municipality recommends approval or 
denial, including appropriate conditions, to Hamilton- 
Wentworth. 


The Subdivision/Condominium Process 


A formal application must be sent to the Regional Planning 
Department (Box 2) which checks the application for confor- 
mity with other plans or policies, and if the plan passes this 
preliminary evaluation (Box 3) circulates the application to 
the area municipality and to other agencies for comments. 
Circulated agencies and contact phone numbers are listed in 
Box 4. 


The recommendations of the area municipality and other 
agencies are considered by staff (Box 5) in their preparation 
of a technical report which advised either approval with 
conditions or refusal with reasons. The report is considered 
by the Regional Planning and Development Committee, 
which makes a recommendation to Regional Council, the 
approving authority. 


When Regional Council issues a conditional draft approval, 
the owner must undertake to satisfy the conditions, with the 
area municipality and the agencies which recommended the 
conditions (Box 6-7). Among the conditions is usually a 
requirement that the owner enter into a subdivision agree- 
ment with the Region and the area municipality regarding the 
sharing of costs arising from the construction of public 
services. 


When Council proposes to deny a plan of subdivision, it 
must notify the owner stating reasons and the owner has 60 
days to request referral of the draft plan to the Ontario 
Municipal Board. 


Final plans (Box 8) are endorsed after agencies with condi- 
tions have sent a letter describing how each condition has 
been satisfied. After the Final Plan is endorsed by the 
Regional Chairman, it is sent to the Examiner of Surveys 
(Box 8). The Examiner of Surveys sends the plan to the 
Land Titles Office (Provincial Office Tower — 119 King 
Street West, Hamilton) for registration. 
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Appeals to the Ontario Municipal Board 


The Planning Act provides for appeals to the Ontario 
Municipal Board by the owner, the municipality, the circulated 
agencies or the general public, at various stages of the appro- 
val process (Boxes 9 and 10). The Board must hear any 
matter referred to it and make a decision. 


Prior to a decision on a plan (Box 9), Hamilton-Wentworth 
may refer a subdivision to the Ontario Municipal Board upon 
request by the owner, the municipality, the circulated agencies 
or the general public. A request may be denied if it is not 
made in good faith, frivolous, or made for the purpose of 
delay. Requests for referral should be made in writing, with 
reasons, to the Regional Clerk, 15th Floor, 119 King Street 
West, Hamilton. 


After a decision to draft approve a plan (Box 10), if the 
owner or the area municipality is not satisfied with the condi 
tions imposed, either party may at any time before the plan 
of subdivision is final approved, refer the condition(s) to the 
Ontario Municipal Board by written notice to the Secretary 
of the Board, 180 Dundas Street West, Toronto, Ontario, and 
the Region. 


winiMuM 
TIME FRAME 


Aoplicant Reviews Factors Alfecting 
Deveropment 

Pryaical Features 

‘Available Municipal Services 
Local, Regional Plans & Zoning 
Provincia) Policies 


Applicant Contacts Region 
+ Planning: Manager, Land 


Development Section, 
416/476-4283 


+ Engineering: Environmentat 
Pianning Engineer 
416/526-4290 


Appropriate Area Municipality 
Pranning Deparment, 
= Ancamter 436 7648-4401 
= Dundas: 496/628-6327 
416/627-5983 
Flamborough: 416/689-7351 
Glansrock: 418/679-4121 
Hamition: 496/526-4283 
Stoney Creek 416/643.1261 


Applicant Obtains Application 
Forms From Regional Planning. 
Subdivision Planner: 

7th floor -City Hall 

Hamutton, Ontario, 


‘ONUS ON 
APPLICANT 


10 DAYS: 


35 Copies of craft plan and 2 com. 
Plated application forms for 
subdvisions 

25 Copies of deat plan and 2 com 
pleted application forms for 
Condomewums 

Prarie must meet the requremerns 
f Section 50 of The Planning Aet 


Region checks plans for 
‘compliance with Regional 

Official Pian and adequacy of 
Information 


90 DAYS 


sS, 
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4. CIRCULATION TO AREA MUNICIPALITY AND OTHER AGENC 


PROVINCIAL AGENCIES 

— Ministry of Housing: 
‘Area Plannor, 416/965-6418 

— Ministry of Transportation & 
Communications: Planning 
Services Supervisor, Operations 
Planning Services Ottice, 
416/968-3658 

— Ministry of Agriculture & Food: 
Regions! Officer Plans Review, 
Foodland Development Branch, 
416/965-9433 

— Ministry of the Environment 
District Ofticer, West Contra! 
Region, 416/521-7640 

— Ministry of Natural Resources: 
District Manager, 519/6589255 

— Niagara Escarpment 
Commission: 
Senior Planner, Grimsby 
416/945-9235 


uTumies. 

— Ontario Hydro (Toronto): 
‘Special Assignments 
Co-ordinator, Property Division, 
416/592:3205 

— Ontario Hydro (Local for 
Gianbrook, Stoney Craeh): 
‘Assistant Manager, Stoney 
Creek Area, 416/862-4956 

— Ontario Hydro (Local for 
‘Ancaster, Dundas, 
Flamborough) Area Manager, 
416/528 8668, 

— Ontario Hydro (Local tor 
Hamilton: Chiet Engineer, 
496/529-7111 

— Union Gas (Local for Ancaster 
‘and Glanbrook): Co-ordinator 
Mapping Services, Brantford 
Division, 519/753-8611 

= Union Gas (Local for Dundas, 
Flamborough, Hamilton and 
Stoney Creek): Supervisor 
Planning and Design, 
416/526-2407 

— Union Gas: Transmission and 
Production Department. 
Chatham, 519/352-3100 

— Bell Canada: Supervising 
Engineer, Planning Operations, 
416/526-5111 


BOARDS OF EDUCATION 

— Wentworth County Board of 
Education: Administrative 
Aasistant/ Planning. 

523-8621 

— City of Hamilton Board of 
Education, Secretary Treasurer 
& Business Acministrator 
416/527-5092 

— Separate Schost Board: 
Planning and Statistical 
Aasistant, 416/525-2930 


CONSERVATION AUTHORITIES. 

— Hamilton Region: General 
Manager, 416/5252181 or 
416/648-4427 

— Niagara Peninsula: Resource 
Planner, 416/892-2621 

= Grand River: Municipal 
Planning Manager, 
510/623.2761 

— Halton Region: Planner, 
416/878-4131 


RAILWAYS, 

— C.N.Re Manager industrial 
Development, 416/860-2448 

— GPR. Superintendent, 
519/672-7800 

— THAB- Chiet Engineer 
416/822-7081 


PIPELINE 

— Trans-Canada Pipeline: 
Aaaistant Mgr Right-of-Way, 
416/869-2117 


REGIONAL AGENCIES: 

— Regional Engineering Dept; 
Environmental Planning 
Engineer 416/526-4299 

— Regional Economic 
Development Department 
Director, 416/326-4132 

— Regional Health Unit, Director 
of Inspection Services, 
416/523 1443 


— Regional Pianning Division: 
Director, 416/826-4210 


‘+ Area Municipality Planning Committee and Council make recommendations. 
* Plan may be revised; Applicant may be asked for additional information. 


Ragion evaluates comments 
{and suggested conditions from 
‘Area Municipality and 
Agencies. 

Regional stat! prepare report 
{with conditions) for a decision 
bby Regional Planning and 
Development Committee and 
Council 

‘Subject to conditions and 
Regional Council's approval, 
the plan is endorsed “Draft 
Approved” by Regional Chair 
man after 21-day appeal period, 
W there are no appeals. 


Application may be refused. 


6 PREPARATION OF SUB- 
DIVISION AGREEMENTS 


APPLICANT (OR AGENT) 

1 * Contacts Regional Engineering 
and Area Municipality for 
details on requirements tor 
respective Subdivision 
Agreements 


REGIONAL AND AREA 

MUNICIPALITY ENGINEERING 

DEPARTMENTS: 

2 + Issue approvals for engineering 
rawings, specifications, etc 

3. + Prepare reports for approval of 
cost-sharing and requesting 
authority to enter into 
agreements 

4 + Prepare agreements and tor- 

to applicant 


S + Executes Subdivision 
Agreements, deposits cash 
payments and securities along 
with tax certificates, executed 
Certiticates of Title, executed 
Notice of Application to 
Register Agreement, and 
‘executed Easements or Deeds 
(it required), 


CONUS ON APPLICANT 


Applicant satisties conditions 
imposed by contacting each 
Agency. 

Wen conditions have bean 
Ssatistied, Agency sends = 
clearance letter to Regional 
Planning describing how 
condition was satistied 
Applicant submits tinal olans 
with form "J trom Land Titles 
to Regional Planning staff for 
approval. 

Region reviews final plans 
checking for compliance with 
approved draft plan, 


20aYS 


Region forwards final plans 
endorsed by Regional Chair- 
man for registration to 
Examiner of Surveys for final 
check. 

Examiner submits final plans 
or registration to Land Titles 
Ottice. 


Amending Draft Approvals 


Draft approvals may be amended or withdrawn at any time 
prior to final approval of a plan. Depending on the nature of 
amendments, plans may be recirculated to appropriate 
agencies for comments. After an amendment, the process 
continues as shown on the chart. 


Certification of Title: The Land Titles Act 
(See Box 11) 


Under The Land Titles Act, the owner must show that he 
has obtained approval of the final plans under The Land 
Titles Act before submission to the approval authority. If the 
plans meet the approval of the Examiner of Surveys, the 
Ministry of Consumer and Commercial Relations, they are 
returned to the owner with “Form J” which indicates that the 
plans are fit for registration, and notifies the Region that final 
approval can be granted. Application for Land Titles ap- 
proval should be made as soon as possible. 


Checklist 
Have you: 


© read “Subdivision/Condominium Approval Procedures: A 
Guide for Applicants”? 


* reviewed the factors affecting development and contacted 
the appropriate Regional and Area Municipality 
Departments? 


The Preliminary Draft as Submitted 


WESTVIEW ADDITION Sect “A” 


Preliminary Draft 


Name, location, owner and Wi 7 
denigrer 


St x, Manomwe AN 
A 


Dore, orth paint and graphic 
veabe : 7 


Lecation of propery lines, 
reeds, sassting wuilities, ate 


Present soning classificacion: 
Names of adjoining properties 


Prepered esiiey symem \ 


Names ef new streets Ss 


PARM 


\ 
Dimensions. ot lines aad 
building serbacks 


Locarion of proposed culverts 


mitten 


Comours at 5° intervals 


Acreage of land subdiviged \ 


* obtained and completed 2 application forms? 


* retained an Ontario Land Surveyor to prepare plans based 
on the requirements of Section 50(2) of the Planning Act? 


* contacted Regional and Area Municipality to determine 
their requirements regarding subdivision agreements? 


> 


* 


Regional Staff Recommendations 


WESTVIEW ADDITION Stctwu “A” 
GO West , evase 


Preliminary Draft 


SHALL SHOW 


Name, location. owner ane /“ |, 
desipner. 


meme 
Daug, sorth point and grephic 


Location of property lines, 
roads, existing utilities, te- 


Present soning classification 


Names of adjoining properties. 


Proposed urility symem 


Namep of new wreete 


Dimensions, lot lines and 
building verbacks 


Location of proposed culverts 


sai se + 2 
* ent WOT ga 
* weatn BOT 


Contours at $' intervals 


Acreage of land subdivided 


* contacted agencies which recommended conditions of 
draft approval to determine how to satisfy their 
requirements? 


* obtained Land Titles (‘J Form) approval before submitting 
final plans for approval? 


¢ checked to ensure that the final plan is drawn to reflect the 
draft approved plan? 


The Final Draft 


oo 


THE 


Final Draft 


SHALL SHOW 


Sureets, lore, setback lines 
joe oumbers, 9c 


Sullicient engineering Gata te 
Feproduce any line os the 
tread, 


Dimensions, angles, and 
bearing 


Mosuments 


Date, tite, name and location 
Of eubdawisies 


Graphic scale and troe north 
ous: 


stctiou “A 


WEST MILLS. ADDITION 


yg 


i/ war 10,19 


Timing of the Process 


More than half of the applications are presented to the 
Planning and Development Committee within six months 
of receipt; more than 80% within seven months. Our 
experience indicates that there are three factors which 
delay approval of plans — some plans include very 
complex problems which require longer to solve, 
sometimes the staff has too many applications to deal 
with at the same time, and sometimes delays are caused 
by incomplete submissions or an owner fails to supply 
additional information which becomes necessary during 
the circulation period. 


Hamilton-Wentworth Role 


The Ministry of Municipal Affairs and Housing has 
delegated the authority to approve subdivisions and 
condominiums to Hamilton-Wentworth. In exercising this 
delegated authority, Hamilton-Wentworth must bear in 
mind the interests of property owners, area municipalities, 
regional, provincial and federal departments and agencies 
and various commissions, boards, utilities and authorities. 


This delegated authority is subject to the rights of appeal 
to the Ontario Municipal Board and the Minister's right to 
withdraw the delegation. 


